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1.0 Proposal Management

1.1 Working Groups

This section outlines adding a working group:

) From the Proposal Management Menu, Click "Working Group"

(Proposal Management » Working Groups)

= Proposal Management «
@ Working Groups

Documents Sharing

Document Revision

Reports

To enter a new working group, select Aﬂk
ori

Group

1. Enter the Work Group Name/ Description

2. Select the employees with access to this group.

New Group

Group Description *

User Access* | Select Options m

3. Select IEZXM to save.
4. Select to editand to delete a working group.

Group Name & Added Date Added By
: — °
Technical Working Group 21 Jul 2022 Jamie Azul
Climate Finance 25 Jul 2022 Kayla Burns



1.2 Document Sharing

This section outlines adding a Document Sharing:

From the Proposal Management Menu, Click "Document Sharing"

(Proposal Management » Document Sharing)

Proposal Management «

Working Groups

ﬁ)) Documents Sharing

1. Select a Working Group to add documents to.

Proposal Management >> Documents Sharing

@ ™ BNCCC

™ Technical Working Group

A. Select and choose a file to upload.

B. Enter a Title/Description for the document.
C. Select or to upload the file.

D. Select or to cancel file upload.

Note:

« Files should be in jpg. jpeg. bmp, doc, docx, tet, pdf, xis, xigx, 5y, .pag. of gif file formar
+ You can upload multiphe files at once.
+ You can drag & deop files from your desktop on this webipage [see Browser suppart)

o
= +3
Climate Change Mamwal.decx ﬂ_ Descrigtion: 4049 KB ﬂ_ | & s |
2.To:

a. Download the document

b. Update the document Revision Date
c. Approve/Deny the document

d. Delete the document

CHOOSE the document and select the action tab for edit options.



Search File Description

Choose a

document [J @ climate change proposal
& © Manual

Select an Download
option Update Revision Due Date
from the

action tab Approve/Deny

Delete

3. To add notes to the document uploaded,

Click the file ( Manual ) andclick

Add Note

Document Detaits

Group: BNCCC | File: Manwal
Upload Date; 09 Aug. 2022 | Upload By: juan Carlos Namis | Status: Draft | Revision Due Date: 12 Aug. 2022

%
Add Note -n
Show s~ eniries
Showing 0 to 0of 0 entries
Previous  Next
Search Date Search Notes

Date 1k Notes
No data avallable in table

OVERVIEW:

Proposal Management >> BNICCC ‘/ AUP LEVEL

Note:
 Files should be in jpg. jpeg. .bmp, doc, docx, Xt pdt, s, xlsx, csv, pog, o gif file format.

» ¥ou can upload multiph: Hles at once.
& drop files from your webpage (see Browser support).

oo —
= el

Show 25w enlries

Showing 1 1o £ of 2 entries

Previous - Hext [FRP T ——
Search File Descrigtion Search Uploaded Date Search Revision Due Date Search Uploaded By Search Statur
File Description 1Ly Uploaded Date Revision Due Date Uploaded By Status
O @ cimate change proposal 18 Jul 2022 10:58:25 19 Aug 2022 Juan Carlos Namis Deaft -2 | 0 |0
O @ Manual 09 Aug 2022 11:20:41 12 Aug 2022 Juan Carlos Nasmis Daatt 0 | k0 | "0

y
“ores™




1.3 Document Revision

This section outlines adding a Document Revision:

From the Proposal Management Menu, Click "Document Revision"

(Proposal Management » Document Revision)

= Proposal Management «

Working Groups

Documents Sharing

@ Document Revision

1. Select a Working Group folder with the documents you want to
revise.

@ ™ BNCCC

™ Technical Working Group

2.To:
a. Download the document

b. Make a Decision

CHOOSE the document and select the action tab for options.

Search File Description

Choose a

document J @ climate change proposal
©) Manual

Select an

fom®
from the -
action tab My Decision




2.0 Frameworks

2.1 Add Project/Programme

This section outlines creating a policy/project

) From the Frameworks Menu, Click "Add Project/ Programme"

(Frameworks >> Add project/ Programme)

Frameworks
() Add Project/Programme

Edit Project/Programme

Reports

From the infornation T
Add Project/Programme Sub r -

Menu, Click "Basic Information" _

1. Enter all required information under "Basic Information"

Code:* Start Year:
Title:* €nd Year:

Description:* Years: 0
Submission Date:

Approval Date: R

Form Fields:

Code: Code given to the policy

Title: The title given to the policy

Description: Information describing the policy

Start Year: Start date of the policy

End Year: End date of the policy

Years: Duration of the policy in years

Submission Date: Date the policy is to be submitted
Approval Date: Date the policy should be approved by



Note: All fields with a red asterisk (*) beside them must be filled out
for a form to be saved correctly.

Field boxes in grey will fill automatically .

2. Upload necessary attachments under the Attachments tab

From the @ 6asic inormation
Add Project/Programme Sub
Menu, Click "Attachments"

2.

Upload

3. To Add a NEW Attachment, Select

Attachments

Follow all instructions provided, and select Choose Files
to upload a file.

Upload Document(s)
Note:

1, Files should be in jpg, Jpéq. bmp, dod, docx, o, .pdf, xis, xS, .c5v, .png, or Qif file format,
2, ou can now upload multiple files at once.

3. Click browse, sefect the file(s) you'd like to wupload.

4, Enter description for files you have selected.

5, When finished Click Uplead,

Description about File(s)*

File(s) to Upload® | Chocse Files | Na file chosen | upLoan |

Select to upload and save the file.

4. Select "Save" to save the project.

? Basic Information

@ rxcments

Save




2.2 Edit Project/Programme

This section outlines how to edit a policy (created in 2.1)

From the Frameworks Menu, Click "Edit Project/Programme"

(Frameworks » Edit Project/Programme)

Frameworks »

Add Project/Programme
@ Edit Project/Programme

You are able to view the projects by filters.

Full Access to edit policy details

Read Only Access to policy details

L No Access to edit or view policy details

1. To edit, Select a policy.

For Example: Belize's Nationally Determined Contribution
(NDC) 2021

ameworis > Edit Project/Programme

" Sustainable Development. Climate Change & Disaster Risk Management™

Legends: = =3 =3

Show 59  ~ entries

Showing 1 102 of 2 éntriis

Sewcn
Search Code Search Tithe Search Start Year Seasch End Year Search Editor
w Code: u Title Start Year End Year (Editor

=} HOC2021 Bekre's Nationaly Determined Contribution (NDC) 2021 2030 Juaan Carkers Namis | e |
2021

[a] LEDS Low Emissinns Deswinnment Stabeo a0 Actinn 230 160 hean Farkrs Namis. L g |
Flan

g Search Code Search Title | 8

IF Code 1 Title
BN ACCESS NDC2021 ﬁ- Belize's Nationally Determined Contribution (NDC)
2021

(BN ACCESS LEDS Low Emissions Development Strategy and Action

Plan:



Details for: "NDC2021 - Belize's Nationally Determined Contribution (NDC) 2021 *

Start Year

Erd Year:
Years:
Submission Date:

Approval Date:

This gives you an overview of the project/programme created in section 2.1

(Add Project/Programme, PAGE 5)

You are able to edit the basic information as well as upload any additional

attachments necessary in the section.

2. After editing, select  saccHances  to save.



FRAME WORKS OVERVIEW:

@ Add Project/Programme overview

camewores > > Add Project/Programme

‘ e s

Titheo* End Year:
OMM;
Description:* Years o
_ e—
Approval Date: -]
SUBMENU \ /
FORM FIELDS
[ [mp— Attachment(s)
= ™ (UpLoab
S t HERE
Show 10+ entries
Shewing 0 10 0 of O entries
Search File Mame Search File Description Search Uploaded Date Search Uploaded By
File Name. n File Description I Upicaded Date Uploaded By Downlaad  Delete

Na data avalsble in table

Show 13« enitfies

() Edit Project/Programme overview

. Edit Project/Programme

“ Sustainable Development, Climate Change & Disaster Risk Management™

Legends: [ scosss | | oo |

Show 5o v entries

Showing 1 to 2 of 2 entries

s [ o

Search Code Seaech Title Search Start Year Search €nd Year Search Editor
FILTERS w Code w Title Start Year €nd Year Editor
< NOC2021 seize’s Nationaby Detesmined Contriution (NOC) 2030 psan Carlos Nam
2021

/1

[ PROJECTS/ DELETE ~ "
PROGRAMMES HERE



Monitoring, Reporting, and Verification
°
3.0 Planni ng

3.1 Global Action Plan (SDGs)

This section outlines creating Global Action Plans. Here you will assign
indicators and targets to the goals created.

) From the Planning Menu, Click "Global Action Plan (SDGs)"
(Planning >> Global Action Plan (SDGs)

Planning ~
Q@ Global Action Plan (SDGs)

Projects/Programme

1. To Enter a new Goal, Select "New Goal"

O Targets @ Indicators

New Goal
Then, Enter all the required information.
New Goal

Code*

Description *

save o wow | save s cuose

Form Fields:

Code: Code given to the goal
Description: Information describing the goal

Select EIZIIIED to Save and add another goal.
Select to Save.



2. To Enter a target, Select "New Target"

& Coals & Indicators

+

Then, Enter all the required information.

New Target

Geal* | Select Goal

[ save wo e | swven cose

Form Fields:

Goal: Select a goal from the list created
Code: Code given to the target group
Description: Information describing the target group

Select to Save and add another target.
Select to Save.

(=) Example:
Goal* 3 - Ensure healthy lives and promote well-being for all at all ages
Code * 001
Description*

s wow | swve s uose



Beside each target, is its corresponding goal code.

Code | Target it Goal
11 By 2030, eradicate extreme poverty for all people everywhere, currently measured as people living on less than $1.25aday 1 (]
12 By 2030, reduce at least by half the proportion of men, women and children of all ages living in poverty in all its dimensions 1

according to national definitions

3. To Enter a Indicator, Select "New Indicator"

Then, enter all the required information.

New Indicator
Goal* | Select Goal
Target= | Select Target
Code®

Description *

Conve s e ] onve oot

Form Fields:

Goal: Select a goal from the list created

Target: Select a target from the list created

Code: Code given to the indicator

Description: Information describing the indicator

Select to Save and add another indicator.
Select to Save.



@ Example:

Goal* | 1 - End poverty in all its forms everywhere

Target* | 1.1 - By 2030, eradicate extreme poverty for all people everywhere, currently measured as people

Code® | 002

Description*

Conve o | swie s cose

Beside each indicator, is its corresponding target code and goal code.

Code Indicator Target Goal
111 Proportion of population below the international poverty line, by sex, age, employment status and geographical 1.1 il
location (urban/rural) ()
121 Proportion of population living below the national poverty line, by sex and age 1.2 1 R

3.2 Projects/Programmes

This section assigns the targets, actions and indicators to their respective
Intervention.

From the Planning Menu, Click " Projects Programme"

(Planning » Projects/Programmes)

Planning «

Global Action Plan (SDGs)

‘ﬁ) Projects/Programme

1. To edit, Select a policy/framework.

For Example: Belize's Nationally Determined Contribution
(NDC) 2021



planning >> Projects/Programme

“ Sustainable Development, Climate Change & Disaster Risk Management”

Projects/Programmes

Show 50 v entries

Showing 1 to 2 of 2 entries

Search Code  Search Title Search Start Year Search End Year Search Editor
¥ Code |F Title I Start Year I End Year It Editor It
O m NDC2021 Belize's Nationally Determined ° 2021 2030 Juan Carlos Namis

Contribution (NDC) 2021

] m LEDS Low Emissions Dex

Strategy and Action Pla

2030 2050 Juan Carlos Namis

2. To Enter a target, Select "New Target"

@ Actions @ Indicators

Q ﬁ.
New Target

Then, enter all the required information.

New Target
Sector* | Select Sector X
Description *
P
SDG Goal: Select Optiol

SAVE AND NEW SAVE & CLOSE

Form Fields:

Sector: Select a sector to target
Description: Information describing the target
SDG Goal: Sustainable Development Goals for the target

Select to Save and add another target.
Select to Save.



Beside each target, is its corresponding sector and SDGs.

Agric.1 Reduce methane emissions from livestack by 10% by 2030 and aveid emissions of at least 4.5  Agriculture (AG)

KtC02e related to agriculturally driven land use change by 2025

Agric.2 Reduce post-harvest losses through the implementation of the National Adaptation Strategy ~ Agriculture (AG) @267.891315

to address climate change in the agricultural sector to increase the adaptive capacity of the
agricultural sector

3. To Enter a Indicator, Select "New Action"

(]

@ Indicators

New Action
Then, enter all the required information.

New Action

Target/Intended Result* = Select Target v
SDG Target: Select Optiol

Description *

Csave wnoncw | savee cose

Form Fields:

Target/ Intended Result: Select a Target
SDG Target: SDG Target for this action
Description: Information describing the target

Select to Save and add another action.
Select to Save.

Beside each action/Intervention, is its targeted/intended result and
SDG target.



1k Target/Intended
Code Action/Intervention Resul SDG Target
Agric.1.1 Improve the management of 80,000 hectares of the agro-landscape through good agricultural Agric.1 924 [}
and silvopastoral practices including by bringing 30,500 hectares under sustainable agriculture n
system with biodiversity benefits and 15,000 hectares in production s

3. To Enter a Indicator, Select "New Indicator"

@ Targets Faoii3 @ Indicators

New 'i

Indicator

Then, enter all the required information.

New Indicator

Target/Intended Result * Select Target v
Action/Intervention * Select Action v
Description ™
F4

Form Fields:

Target/ Intended Result: Select a Target for this indicator
Action/Intervention: Select an action for this indicator
Description: Information describing the indicator

Select EZTIT to Save and add another action.
Select to Save.

Beside each indicator, are their corresponding action/intervention and
target/intended result.

Code 1k Indicator Action/Intervention Target/Intended Result

Agric.1.1.1 Number of hectares under sustainable agriculture practices with biodiversity — Agric.l.1 Agric.l —R

benefits by 2025



3.3 Reports

This section outlines creating and exporting reports based on projects
and policies.

From the Planning Menu, Click "Reports"

(Planning » Reports)

Planning «

Global Action Plan (SDGs)

Projects/Programme

‘@ Reports

1. Select the report you would like to review, download, and/or print

Planning >> Reports

[ )
ﬂ_ @ Mitigation Targets and Actions  (Mitigation Targets and Actions)

2. Select the project/programme and sector to be displayed in the
report.

Filter Options

Projects/Programme* | [NDC2021] Belize's Nationally Determined Contributi.. * Sectors:* | Agriculture (AG) D e |

o Print - H  saw - [, M 4 1 ¢ 1 p M o Q  100% - [ singe Page - ?

CLIMATE CHANGE MANAGEMENT INFORMATION SYSTEM
Mitigation, Targets and Actions.

] Belize's (NDC) 2021
08/11/2022 3:15:00 PM

Agriculture (AG)
p Descrip

10% by 2030 and o

Target

Improve the management of 80,000 hectares of the agro-andscape thiough good agrculiueal and
Acticns sivopastceal practices including by bringing 30,500 hectaces under suslainable agricube system | 2.4
With biodtversfy benefits and 15000 Mectanes in prooucion s

& Foesslore 200 hectanes of aradie £uJar land i Mortherm Belze (At has been denuded aver 1me by
use

Promcte e reducion of agncultral GHG emissions Thiough aliering crop cultvation methods.
Acticns Including green mechanical Banvesting in SUgar cane production systems, thioegh 3 putiic 23,22
Women, youth ang K

You are able to download reports as excel sheets, pdfs, word
documents, and etc.



4.0 iImplementation

4.1 Add an Intervention

This section outlines adding an Intervention. NOTE: Targets and
Actions will only display corresponding to the policy/project.

) From the Implementation Menu, Click "Add an Intervention"

(Implementation >> Add an Intervention)

| Implementation «

Add an Intervention

Edit Intervention

Targets & Actions

Actions Indicators

Notes & Updates

1. Enter all required information under "Basic Information"

'nu:m Vithe:*
Desc fpteson: o

?aamsnnies

P

6 Astachments.

Project/Programme:*  Select Project/Programme
Sector*  Select
Start Date:
End Date:
Years: 0

Months: 0

Form Fields:

Title: The title given to the Intervention

Description: Information describing the Intervention
Project/Programme: Project/programme type
Sector: Select a sector for this intervention

Start Date: Date the intervention begins

End Date: Date the intervention finishes

Years and months will automatically calculate.



Note: All fields with a red asterisk (*) beside them must be filled out
for a form to be saved correctly.

Field boxes in grey will fill automatically .

2. Fill out all required information under "Responsibilities."

- P Sustainable Development, Climate Change & Disaster Risk Management
gBaslc Information Ministry: L velops gement
Funding Agencies: Select Options

L Executing Agency: Select Executing Agency
i . Select Development Partne
? Financials Development Partner: Select Development Partner
é Attachments

3. Enter all required information under "Financials"

? Basic Information Currency:* | Select Currency
Exchange Rate: 0.00
? Responsibilities
Budget: 0.00
Qm Amount BZD: 0.00
@M‘taﬂrmnts

The amount in BZD will calculate automatically.

4. Upload necessary attachments under the Attachments tab

1

To Add an attachment, Select m

Attachments

@easicinfomation Attachment(s)
?Resoonsibili(ies &
? Financials

Show 10 v entries
Attachments . "
Showing 0 to 0 of 0 entries
B o ——

Search File Name Search File Description Search Uploaded Date Search Uploaded By

File Name 1 File Description I Uploaded Date I Uploaded By ' Download Delete

No data available in table

Next Show 10 v entries



Follow all instructions provided, and select Choose Files
to upload afile.

Upload Document(s)
Note:

1, Files should be i Jpg, Jpeg, bmp, 0ec, Gocx, B, pdf, s, dSx, C5v, .png, o JGif fike format,
2, ou can now upload multiple files at once.

3. Click browse, sefect the file(s) you'd like to wpload.

4, Enter description for files you have selected.

5. When finished Click Upload,

Description about Filels)*

File(s) to Upload * Choose Files \ Na file chosen

Select to upload and save the file.

5. Select "Save" to save the intervention.

? Basic Information
?Rmﬂsiniliﬁes
QFinanciaIs

[ ]

+

4.2 Edit Intervention

This section outlines how to edit an intervention:

From the Implementation Menu, Click "Edit Intervention"

(Implementation » Edit Intervention)

Implementation «

Add an Intervention

a@ Edit Intervention
Targets & Actions

Actions Indicators



You are able to view the interventions by filters.

ACCESS Full Access to edit intervention details

Read Only Access to intervention details

NO ACCESS No Access to edit or view intervention details

'I . To ed it’ Select an i ntervention O == 8aseline Well Survey - Training Test

“ Sustainable Development, Climate Change & Disaster Risk Management”

Interventions

ACTION ~
A Access I renvonu Y wo Access |
Show 50 v entries

Showing 1 to 19 of 19 entries

Previous Next Search: | Type tofilter results m

Search Title Search Project/Programme Search Sector Search Editor
¥ Title I’ Project/Programme Sector Editor
0 @ Baseline Well Survey - Training Test Belize's Nationally Determined WAT Tennielle Williams

Contribution (NDC) 2021

2. In this section you are able to edit the information entered
when creating an intervention.

Hu':. wormatior Tithe:* Baseline Well Survey - Training Test

. Description=*  Collect data on geographic lecation of wells in the Maskall Area
? Responsibiities.
? Rinancials

0 Artachments.

Project/Programme:* [NDC202 1) Befize's Natsonally Determined Contribution (NDC) 2021 .
Sertort WAT - Water =
Start Date: 0B-Aug-2022 -

End Date: 07-Aug-2024

Years: 1
Months: 11
?Ba&lc Information Ministry;* | Ministry of Natural Resources x
Funding Agencies; IADB - Inter American Development Bank x
Executing Agency: Ministry of Finance v
?Finmia's Development Partrer: [CC] Climate Change Office &
&ﬂna(l‘mawts

Save Changes



?Easic Information Currency:* | EUR-Euro x

0 s Exchange Rate: 038
I
= Fesponsii

Budget: 4,200.00
Amount BZD: 1,596.00
gmucmems

@t nfomation Attachment(s)
Qﬂesponsibiities &

Upload
Qﬂnan(ials Documents

B
Showing 1 to 1 of 1 entries
Previous - Next Search:  Type to filter results XCLEAR SEARCH

Search File Name Search File Descriptii ~ Search D: Searchl By

Name 1L File Description Uploaded Date Uploaded By Download  Delete
NHS Signed GWP_C Signed Project 04 Aug 2022 principal.h i es.gov.bz | @ peLere |
Contract _Sep_22.pdf Contract 13:54:18

2. Select "Save Changes" to save the changes made

?Basiclnformaﬁun

@ Responsibilities

3. To Delete an intervention, select the intervention (s) and:

Click to delete a SINGLE intervention.

Use the Action tab to bulk delete multiple interventions.

-
PR | =3 “

Show 50 v entries

Showing 1 to 19 of 19 entries

Previous Next Search:

Search Title

Search Project/Programme Search Sector Search Editor
IF Title 1k Project/Programme Sector Editor
0O m Baseline Well Survey - Training Test Belize's Nationally Determined WAT

( ]
Tennielle Williams
Contribution (NDC) 2021



4.3 Targets & Actions

This section outlines how to create targets and actions.

From the Implementation Menu, Click "Targets & Actions"

(Implementation » Targets & Actions)

Implementation «

Add an Intervention

Edit Intervention

r) Targets & Actions

Actlons Indicators

1.To add Targets and Actions, Click an intervention.

Legends: . o
Show o entries 0 W= Baseline Well Survey - Training Test
Showing 1 to 19 of 19 entries
Search Title Search Project/Programme Search Sector Search Project Ov
¥ Title Ik Project/Programme Sector Project Owner
(m] Baseline Well Survey - Training Test Belize’s Nationally Determined WAT Tennielle Williams

Contribution (NDC) 2021

Note: The Action Tab is used to invite users or view invited users.

Invite Users

View Invited Users

1.To create a target, Select "Add Target"

TARGETS ACTIONS

& —R'
Add Target




Then, enter all the required information.

New Target
Target: * | Select Target

Display Order Before:

SAVE & CONTINUE SAVE & CLOSE

Select to Save and add another action.
Select to Save.

Show 25 v entries

Showing 1 1o 1 of 1 entries

Seach: Yoo 10 T it CCLEAR SEARCH
Search Target
= I Edit Delete
WAT.1 - Enhance the protection of water catchment (i o%) arcas and make imp ents 10 the By and ¢ of existing water supply systems through implementation of the National
Water Sector Adaptation Strategy and Action P
‘Meict Show 25 v entries

2. To create an action, Select "Add Action"
TARGETS '
0“ ‘n'

New Action
Then, enter all the required information.

New Action
Target* | Select Target
Action® | Select Action

Display Order Before:

SAVE & CONTINUE SAVE & CLOSE

Select to Save and add another action.
Select to Save.



Beside each target, is its corresponding action.

Target Action

WAT.1 - Enhance the protection of water catchment (including groundwater resources) areas WAT.1.1 - Design and implement
and make improvements to the management and maintenance of existing water supply systems groundwater hydrological monitoring

through implementation of the National Water Sector Adaptation Strategy and Action P network to inform drought monitoring

activity
4.4 Actions Indicators
This section outlines Actions Indicators.

From the Implementation Menu, Click "Actions Indicators"

(Implementation » Actions Indicators)

Implementation «

Add an Intervention

Edit Intervention
Targets & Actions

‘ﬁ) Actions Indicators

Notes & Updates

1.To add an Action Indicator, Click an intervention.

m
Legends: ACCESS

Show| 50 ~|entries 0 W33 Baseline Well Survey - Training Test

Showing 1 to 19 of 19 entries

Search Title Search Project/Programme Search Sector Search Project Ov
IF Title 1k Project/Programme Sector Project Owner
w] Baseline Well Survey - Training Test Belize's Nationally Determined WAT Tennielle Williams

Contribution (NDC) 2021

Note: The Action Tab is used to invite users or view invited users.

Invite Users

View Invited Users



To add a new action indicator, Select

Then, enter all the required information.

New Indicator
Action * Select Action
Indicator * Select Indicator

Source of Information
Assumption

Unit Select Unit

[ save s continue ] save s cuose

Form Fields:

Action: Select an action

Indicator: Select an indicator

Source of Information: Origin of the information used
Assumption: Notes on the indicator

Unit: Select a unit of measurement

Baseline: Current state of the indicator

Baseline Year: Year of the baseline state

Overall Target: A projected target for this indicator (What
you'd like to accomplish)

Select to Save and add another action indicator.

Select to Save.

2.To Add a target, select [EaLioad
To Edit, select
To Delete, select [TLEE0

To View more details, click ) Dbeside each indicator



After selecting

Enter all the information needed under New Monitoring Targets.
In this section, you would be able to create a breakdown of when you
would like to accomplish this goal/target.

New Monitoring Targets

Overall Target 200.00
Accumulative Target 200.00
Target (Amount) ™ 0.00
Select Year w

Target Year*

Year Period *

oW 0@ OB Oy

SAVE & CONTINUE | SAVE & CLOSE

The Overall Target and Accumulative Target fields will fill automatically.

Enter the "Target Amount" and "Target Year".

Select a "Year period"

Example: If the targeted amount is 200,

You would be able to set a targeted amount of 100, for 2023 in
the 4th quarter (Q4). Then Select and create
another for the remaining 100, but to be accomplished by the

year 2024 (Q4)

Owerall Target

200.00

200.00
100.00
2024

Qe O®@ 0@ @

Overall Target 200.00
Accumulative Target 200.00 Accumulative Target
Target (Amount)* 100.00 Target (Amount) *
Target Year* Bk v
Year Period* Q1 0 Q2 OB @4 Year Period *
[ save s continue |

Select to Save.

SAVE & CONTINUE § SAVE & CLOSE

3. Toview the details, click &} beside each indicator.

WAT.1.1 - Design and implement groundwater hydrological monitoring network to i

@ WAT.1.1.1 - Groundwater hydrological monitoring network designed by 2022

@ WAT.1.1.2 - Number of groundwater hydrological monitoring stations active by

2025



© WAT.L1.2 - Numbex of groundwater ydrological monitoring stations active by TB 3,000.00 20000 500,00 =3

2025
Meonitoring Targets
Target Target Yoar Year Period
10000 2022 ]
20000 2023 ] Delete
20000 2024 o [Deete ]

4.5 Notes & Updates

This section outlines project Notes & Updates. This is used to track the
project progress.

From the Implementation Menu, Click "Notes & Updates"

(Implementation » Notes & Updates)

Implementation «

Add an Intervention

Edit Intervention

Targets & Actions
Actions Indicators

* Notes & Updates

1. Select a intervention/ project

Implementation >> Project Updates

“ Sustainable Development, Climate Change & Disaster Risk Management”

Legends:
show w0 venies (] WETGaSSH Baseline Well Survey - Training Test
Showing 1 to 19 of 19 enti
previous [JE Next PO c.cxnscxec |
Search Title Search Project/Programme Search Sector Search Project Ow
w Title 1k Project/Programme Sector Project Owner
o Baseline Well Survey - Training Test Belize’s Nationally Determined WAT Tennielle Williams

Contribution (NDC) 2021



o .
2. To Add and update, Select | ,'

Update

3. To Edit an update, Select
4. To Delete an update, Select

Update Notes

Update Notes
rq

Show 10 v entries

Showing 1 to 1 of 1 entries

Search: i I X CLEAR SEARCH
Search Report Date Search Progress Update Search Report By
Report Date Progress Update Report By
04 Aug 2022 14:23:04 Baseline Well Survey will start with field data collection on Monday Tennielle Williams

August B, 2022
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5.0 Activities

This section displays a breakdown of the activities under each intervention

) Click the Activities tab on the main menu

(Main Menu>> Activities)

Implementation + Activities Settings «

2

To View more details of the actions under Work Breakdown Structure

Select )

WORK BREAKDOWN STRUCTURE ACTIVITIES WORK BREAKDOWN STRUCTURE |- Yau¥/hyl=3

Y ACTIONS
>ACTIONS
Sl Design and ir
11 Activity 1 -
" Baseline Well Survey - Training Test”
Number Name
WACTIONS
S | Design and implement groundwater hydrological monitoring network to inform drought menitoring activity
11 Activity 1 - Procure Y5SI, Contact Meter, Resistivity Meter
1.2 Activity 2 - Conduct Recon of project area based on existing geospatial data
13 Activity 3 - Commence field work in Zone 1 of the project area
14 Activity 4 - Conduct field data collection in Zone 2
15 Activity 5 - Data Processing of all field data collected
16 Acitivity 6 - Hire Hydrogeologist to conduct analysis of data collected and produce deliverable on the groundwate

A
To ADD a new activity, Select the activity tab and then E

Mew Activity



ﬁ WORK BREAKDOWN STRUCTURE ACTIVITIES

Show 25 v entries

Showing 1 to 6 of 6 entries

Search Activity Search Action
Activity Action Ji Edit  Delete
Activity 1 - Procure YSI, Contact Meter, Resistivity Meter WAT.1.1 - Design and i ical monitoring network
to inform drought monitoring activity
Activity 2 - Conduct Recon of project area based on existing geospatial data WAT.1.1 - Design and i gical monitoring network
to inform drought monitoring activitv
Then, enter all the required information.
Activity
Action* | Select Action

Display Order Before: Select an Option

SAVE & CONTINUE SAVE & CLOSE

Form Fields:

Action: Select an action
Description: Information describing the activity
Years: Duration period of the activity in years

Display Order Before: This will determine the order in which
the actions will be displayed

Select to Save and add another activity.
Select to Save.

Beside each activity, is its corresponding action.

Activity Action 1k

Activity 1 - Procure YSI, Contact Meter, Resistivity Meter WAT.1.1 - Design and implement groundwater hydrological

monitoring network to inform drought monitoring activity
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Monitoring

6.1 Action Indicators

This section provider users with access to report on the progress of a project

&) From the Monitoring Menu, Click "Action Indicators"

(Monitoring >> Action Indicators)

Monitoring + Setti

‘Q Actions Indicators

Activities (POA)

Risks Log Update

1. Select an intervention/ project -

O == saseline Well Survey - Training Test

o v e P T g P S DOV . S Fv
Z=33 sosetine Well Survey - Traning Test Belize’s Nationally Determined WAT
Contribution (NDC) 2021
=3 seize Agriculture and Management System

1.596.00 Tennielle Willlams
Belize's Nationally Determined AG
Contribution (NDC) 2021

1,000,000.00 jose Tillet

This gives the user an overview of the action indicators, baseline,
baseline year, and target.

Incbeator
WAT1.1 - Desi

1y Unit. Baseline Baseline Year Overall Target, Owerall Result
y itaring netwark 1o inform drought activity
O WAT.1.1.1 - Groundwatier hydesiogical monitoring network designed by 2022 Number 10200 2021 20000 225.00
O WAT.1.1.2 - Number of groundwater hydrological active 3,000.00 2022 20000 60.00 (BT
by 2025

WAT.11 - Design

You are also able to view the progress report history

etwork to inf activity

© WAT.L11 - Groundwater hydrological monitoring network designed by 2022 Number 102.00 2021 200.00 EEELY + revos

Reports

Target Target Period From Date To Date: Result Achieved Cumulative Achieved Hotes.
15000 2022-04
08-Aug-2022 30-Dec-2022 145.00 No 145,00 No Edit Delete
5000 2023-02 150% Comparse
03Jan-2023 12422023 80.00 No

80.00 No

Delete



2. To create a NEW progress report, select

Search Overall Target Search Overall Result
Overall Target i Overall Result n
200.00 225.00
200.00 60.00

Then, enter all the required information.

New Monitoring Report

Indicator WAT.1.1.1 - Groundwater hydrological monitoring network dessgned by 2022

Bagaling 102.00
Owerall Target 200.00
Overall Cumulative Results 225.00
Oerall % achbeved 1125 %
Target Reporting® | Select Target Reporting
From Date*
To Date™
Resuilts Achisved *

Notes:

SAVE & CLOSE

Form Fields:

Targeting Report: Select the quarter in which this target is due
From Date: When the progress started

To Date: When the progress stopped

Results Achieved: State what was completed in this time frame

Select to Save.

Number

B B |-

Number



6.2 Activities (POA)

This section outlines the activities completed per year/ targeted year.

From the Monitoring Menu, Click "Activities (POA)"

(Monitoring» Activities)

Monitoring «

Actions Indicators

@ Activities (POA)

Risks Log Update

1. Select an intervention/ project e ———

e e

PG IR UFIU TR Sea e DU DLV IR DGR PR U

w Tite in Project/Programme Sector 82D Amount Project Owner
Z=33  saseline Well Survey - Traning Test Belize's Nationally Determined WAT 1.596.00 Tennielle Willlams.
Contribution (NDC) 2021
EE=3  seize Agriculture and Management System Bedize's Nationally Determined AG

1,000,000.00 jose Tillet
Contribution (NDC) 2021

Choose a year, then Click

“ Baseline Well Survey - Training Test”

Year | 2022

]
H

Year Il 2023

WVIEW
Year Il 2024 WVIEW
You are able to view the activities, the start date, end date
and how long the activity lasted in days under a project.
Code Name Start Date €nd Date Pl
(Days)
W ACTIONS
w1 Design and i 1t g hydrological monitaring network to 08-Aug-2022 10-Mar-2023 214
inform drought monitoring activity
ACTIATY1.1 Activity I - Procure Y51 Contact Meter, Resistivity Meter 08-Aug-2022 11-0ct-2022 &4
ACTIATY1.2 Activity 2 - Concluct Recon of project area based on existing 09-Aug-2022 11-Aug-2022 2
peospatial data
ACTINITY.1.3 Activity 3 - Commence field work in Zone 1 of the project area 17-Aug-2022 16-Sep-2022 El
ACTIVITY.1.4 Activity 4 - Conduct fleld data callection In Zone & 19-5ep-2022 19-0ct-2022 El

ACTINTYLS Activity 5 - Data Processing of all field data collected 31-0c1-2022 10-Mar2023 130



6.3 Risk Log Update

This section outlines the possible risk under each project and activities.

From the Monitoring Menu, Click "Risk Log Update"
(Monitoring» Risk Log Update)

Monitoring » Setti

Actions Indicators

Activities (POA)

Q@ Risks Log Update

1. Select an intervention/ project 2D oscine v Suvey - Trining Tes

I¥ Title Ik Project/Programme Sector Project Owner
[m] Baseline Well Sunvey - Tralning Test Belize's Nationally Determined WAT Tennielle Williams
Contribution (NDC) 2021
a Belize Agriculture and Management System Belize's Nationally Determined AG Jose Tillet

Contribution (NDC) 2021

2.Select & ,toview previous risk entires

Search Risl  Search Category Search Level
©1 Compliance Risk [ 20%
Jearcn K- >earcn Lategory Searcn Level Searcn Lkennooa JLArcn KISk vescrnpuon SLearcn FOTential Impact SEArch IMpact vescrnpuon
Risk NgL Category Level Uikelihood Risk Description Potential Impact Impact Description Edit
o1 Compliance Risk Moderate Testing Risk Moderate
History
Prev. Risk Prev. Prev. Potential Prev. Risk Prev. impact -
Updated Date User No Prev. Category  Prev. Level Ukelihood Impact Description Description Prev. Mitigation Measures

2022-08-11 Roberto 1 Compliance =3 Moderate Moderate Testing Risk
14:12:41 Bol Risk

2.To add a NEW risk, select o

New Risk



New Risk

Category * Select Risk Category

Risk Level

Likelihood * Select Risk Likelihood
Potential Impact ™ Select Potential Impact

Risk Description™
Impact Description

Mitigathon measures

[ v o conrmur | swvea cuose

Form Fields:

Category: Select a risk category

Risk Level: Insert a risk level in the percentage

Likelihood: Select the level of the likelihood for this risk to happen
Potential Impact: Select a level of impact the risk could have

Risk Description: Information describing the Risk

Impact Description: Information describing the Risk

Mitigation Measures: Information about the measure used to
reduce the risk

Select to Save and add another risk.
Select TS to Save.
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U Settings

7.1 Sector Setup

This section outlines Sector Setup

) From the Settings Menu, Click "Sectors"

(Settings >> sectors)

SE“]II'ES'

a@ Sectors

Ministries

Subsectors

Executing Agencies

Development Partners

Unit of Measure

1.To Add a new Sector, select e

Add New
Sector

Then, enter all the required information.

New Sector
Sector Code *
Description *

Form Fields:

Sector Code: The code given to the sector
Description: Information describing the sector

Select EId to Save and create another sector.

Select to Save.



Here, you are able the view active and inactive sectors

Show 25  ~ entries
Showing 1 to 14 of 14 entries
Previous Next Search: | Type to niter resuitts
Search CODE Search DESCRIPTION
[] CODE DESCRIPTION I3
O AG Agriculture
o Coastal & Marine

2. To make a sector inactive, choose the sector then select the
action tab.

8 AG

‘ a z Make Inactive

In the Inactive sectors' view, you are able to make sectors

active via the action tab also.

SActive




7.2 Ministires

This section outlines Setting up Ministries.

From the Settings Menu, Click "Ministries"

(Settings » Ministires)

Settings «

Sectors

@ Ministries
Subsectors

Executing Agencies

Development Partners

Unit of Measure

1.To Add a new Ministry, select

Add Ministry

Then, enter all the required information.

New Ministry

Vote #*
Description *
UDAC

SAVE & CONTINUE SAVE & CLOSE

Form Fields:

Code: The code given to the ministry
Description: Information describing the sector

Select FETTINTTN to Save and create another ministry.

Select to Save.



2. Here, you are able set a ministry as an active or inactive ministry.

m DOT To make a sector inactive, select
| nacTive DL @ MAKE INACTIVE
m EU beside the respective ministry.

Do the same for active ministries.

3. To Edit, select

To Delete, select

OVERVIEW:
[ ]
settings »> Ministries
ADD NEW
E MINISTRY
Add Ministry ‘/
Show 25w entries
. ACTIVE AND INACTIVE
Showing 1 to 25 of 32 entries ACTION BUTTONS
Previous 2 Next
Status Search Code Search Description Search Vote & Search UDAC
Status Code I Desaription Vote # UDAC
[ acre 14 Office of the Auditor General 6 [ Eoaere | @ maceacrive |
[ wacrve 1A Attormey General's Ministry n =3
=3 ow czmm 0 (o] [ohacemocwe |
m Dot Department of Transport 1] [ @ hAce macTive |
'FILTERS f f
EDIT/ DELETE |
\ 'BUTTONS |
7.3 Subsector Setup

This section outlines subsector setup

() From the Settings Menu, Click "Subsectors"

(Settings >> subsectors)

Settings ~
Sectors

Ministries

Subsectors

@)
* Executing Agencies
Development Partners

Unit of Measure



1.To Add a new Subsector, select %
Add New
Subsector

Then, enter all the required information.

New Subsector
Sector * Select Sector
Subsector Code ™

Name *

[ Sawe awoniw 1 save  cose

Form Fields:

Sector: Select the sector this subsector belongs to
Subsector Code: The code given to the subsector
Name: Title given to the subsector

Select I to Save and create another subsector.

Select to Save.

Here, you are able the view active and inactive subsectors
m Oinactive

Show 2 w entries
Showing 1 to 11 of 11 entries
Search (ode Search Description Seanch Seclor
- CODE L DESCRIPTION 1 SECTOR it

Cbe Commercial bullding efficiency Energy
Is¢ Impeoved soilcare Agriculture

2. To make a subsector inactive, choose the subsector then select
the action tab.

Che
- Make Inactive



In the Inactive sectors' view, you are able to make sectors
active via the action tab also.

@xciie

7.4 Executing Agency Setup

This section outlines executing agency Setup

() From the Settings Menu, Click "Executing Agency Setup"
(Settings >> Executing Agency Setup)
Settings «
Sectors

Ministries

Subsectors

Executing Agencies

‘ Development Partners

Unit of Measure

1.To Add a new Executing Agency, select Add

Executing
Agency

Then, enter all the required information.

New Executing Agency
Code *
Description *

SAVE & CONTINUE SAVE & CLOSE

Form Fields:

Code: The code given to the executing agency
Description: Information describing the executing agency



Select to Save and create another executing agency.

Select to Save.

2. To Edit an agency, Select
3. To Delete an agency, Select

7.5 Development Partners

This section outlines setting up development partners

) From the Settings Menu, Click "Development Partners"

(Settings >> Development Partners)

Settings «
Sectors

Subsectors

Executing Agencies

gj) Development Partners

Unit of Measure

O

-

1.To Add a new Development Partner, select N W

Development
Partner
Then, enter all the required information.
New Development Partner
Code*
Description *
[ save avo wew | save s cose

Form Fields:

Code: The code given to the development partner
Description: Information describing the development partner



Select to Save and create another Development Partner.

Select to Save.

Here, you are able the view active and inactive development partners

Agd New
Development
artne
=
Show 5 les
Showing 1 10 1 of 1 entries
o [conoe]
Search CODE Search DESCRIPTION
- CO0E DESCRIPTION 1
« Climste Change Office
- Nex Show en

2. To make a sector inactive, choose the sector then select the
action tab.

ediu wwuc

=

In the Inactive Development Partners' view, you are able to
make partners active via the action tab also.

4. To Edit a Development Partner, Select
5. To Delete an Development Partner, Select



7.6 Unit of Measure

This section outlines setting up Units of Measurement

&) From the Settings Menu, Click "Unit of Measure"

(Settings >> Unit of Measure)

Settings «
Sectors

Executing Agencies

Development Partners

a@ Unit of Measure

1.To Add a new Unit of Measurement, select e

Add Unit of
Measure

Then, enter all the required information.

New Unit of Measure

Code*
Description ®

Csave o new | savea cose

Form Fields:

Code: The code given to the unit of measurement
Description: Information describing the unit of measurement

Select to Save and create another Unit of Measurement.

Select to Save.

Here, you are able the view active and inactive Unit of Measurements



o

Wow v etres
Shawing 1 2o 6 of & eniries.
o [l e s ==
Sinarrh CODE Searh DESCRPTION
L O0E I DESRPTION i
H Heters om
@

ugm} mkrograms p7 cublc meter of 8

2. To make a Unit of Measurement inactive, choose the
measurement then select the action tab.

” [

ug/m3

Make Inactive
NA

In the Inactive Unit of Measurements' view, you are able to
make the measurements active via the action tab also.

oicve

4. To Edit an Unit of Measurement, Select
5. To Delete an Unit of Measurement, Select






